Letter to landlord to transfer your lease when consent has been unreasonably refused 
Tenants Victoria has created a sample letter for you to use if your landlord (officially called the rental provider) or agent has unreasonably refused your request to transfer (‘assign’) your lease. 
Use the sample letter if you:
· Are listed as a renter on the lease (officially called the rental agreement) 
· Have requested consent from the landlord or agent to transfer the lease (‘assignment’)
· Have not received written consent from the landlord or agent  
· Believe the landlord or agent is being unreasonable by not consenting
You need to attach a copy of your request to transfer your lease to another person and the information or evidence you provided to the landlord or agent to this letter. 
Under section 81 of the Residential Tenancies Act 1997 (Vic) (the Act), a landlord may not unreasonably refuse to consent to a proposed lease transfer. 
Laws that relate to lease transfers or subletting in the Act include: 
· Section 81 – Assignment and sub-letting by a renter
· Section 26A – Offence to include prohibited term in residential rental agreement
· Section 82 – Renter may apply to Tribunal 
· Section 84 – Residential rental provider cannot ask for fee for giving consent



Instructions for filling out this letter  
1. Replace text in [square brackets] with your information, including: 
· Details of the landlord or agent  
· Address of the rental property
· Your name and contact details
· The information or evidence you provided to the landlord or agent in your request for the new renter (as per your request to transfer your lease)
2. Attach your original written request to transfer the lease.
3. Attach any information or evidence showing the proposed new renter can afford and manage the lease for example, pay slips, confirmation of their employment, previous rental references.
4. Delete this cover page and the instructions and examples in square brackets before you send the letter to your agent or landlord.
5. If you have a real estate agent acting on behalf of your landlord, send this letter to the agent. Send the letter to the landlord if they do not use a real estate agent.
Disclaimer
This resource provides general information only and is not legal advice. Anyone using this information must conduct their own due diligence to ensure they use it appropriately and within the scope of their role – noting that non-lawyers should not make complex legal arguments.
You should seek professional legal advice for your specific circumstances. Renter advocates are encouraged to seek support through Tenants Victoria’s Community Worker Tenancy Service. Use of this information does not create a lawyer–client relationship.
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[Date]
[Name of landlord or agent]
[Company name, if sending to agent]  
[Address of landlord or agent]
By email: [Email of landlord or agent]
Notice to rental provider to not unreasonably withhold consent for assignment 
Dear [Name of landlord or agent],
Rented premises: [Address of rental property]
I am writing to request that you give consent to assign the [whole or part of the] lease to [name/s of the new renter].
On [date], I requested your consent to assign the [whole or part of the] lease to [name/s of the new renter]. I have provided you with [for example: proof of the incoming renter’s income by way of recent payslips, confirmation of their employment and previous rental references], which I consider reasonable information and proof to show that the new [renter/s] can sustain the tenancy. 
Under section 81 of the Residential Tenancies Act 1997 (the Act) you must not unreasonably withhold consent to assign this tenancy.
If you do not provide consent to assign the tenancy within 7 days, I will make an application to the Victorian Civil and Administrative Tribunal (VCAT) under section 82 of the Act for a decision that allows the assignment to go ahead without your consent.
I look forward to receiving confirmation in writing that you consent to the assignment in the timeframe outlined above. 
Yours sincerely,
[Your name]
[Your address]
[Your phone number]
[Your email address] 
Enclosed: [You need to attach a copy of your request to transfer the lease and the information or evidence you provided to the landlord or agent to this letter– for example, email correspondence, proof of employment, payslips, references]
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